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Introduction

A deal is only complete upon 
registration.

Important to understand the 
process to:

- Manage expectations

- Prevent delays

- Protect commission

- Add value 



Step 1: Receipt of 
OTP

• Attorney: Open file, initial 
emails to all parties, FICA 
compliance, request 
documents, request 
cancellation figures, 
clearance figures (rates & 
HOA/ body corporate).

• Agent ensures OTP is 
complete and conditions 
clear. No Electronic 
signatures



Step 2: Bond 
Application

• Bank approves bond.

• Attorneys appointed:

- Transfer

- Bond (if applicable)

- Cancellation (if 
applicable)



Step 3: 
Suspensive 
Conditions

• Bond approval or sale 
of purchaser property.

• If unmet → deal lapses.



Step 4: Drafting 
Documents

• Power of Attorney, affidavits, 
transfer duty forms.

• Parties sign documentation.



Step 5: Costs

• Purchaser: Transfer & bond 
costs, transfer duty

• Seller: Commission, 
compliance, rates, levies, 
bond cancellation.



Step 6: Rates 
Clearance

• Issued by municipality.

• Seller must pay outstanding 
rates.

• Figures are issued 4 months 
in advance

• Certificate valid 60 days from 
date of issue 



Step 7: Transfer Duty

• Issued by SARS.
• Exemption if VAT or 

below threshold.



Step 8: 
Guarantees

• Issued by bank after signing of 
bond documents 

• Secures purchase price.



Step 9: 
Compliance 
Certificates

• Electrical, plumbing, 
gas, electric fence, 
solar.

• Required before 
lodgement.



Step 10: 
Lodgement 

Prep

All docs ready:

Guarantees received

Transfer duty receipt received 

Rates and/or levy clearance 
issued

Documents signed

Compliance certificates in place



Step 11: 
Lodgement

• Documents lodged 
at Deeds Office.

• Linked with bond 
cancellation and 
bond registration 
attorneys.



Step 12: 
Deeds Office

Process takes 7–10 working days.



Step 13: 
Registration

• Ownership 
transfers.

• Seller paid.
• Commission 

paid.



Step 14: After 
Registration

• Registration letters 
Final accounts day 
after registration.

• Title deed to bank 
(if bonded) once 
delivered from 
deeds office.



Common 
Delays

• Outstanding municipal or levy 
figures

• Bond approval delays
• Missing compliance 

certificates
• Incorrect documents 

submitted to attorney / delays 
by seller and purchaser to 
furnish FICA documents

• Late guarantee issue
• Seller shortfall on purchase 

price 
• Building plans if required by 

bank/purchaser



Practical Tips

Ensure OTP clarity. Follow up. Communicate with 
clients.



Timeline

• OTP to bond approval 2–3 
weeks

• Document prep & compliance 2–4 weeks

• Lodgement to registration 1-2 weeks
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